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Division a l so  licenses agents  and companies and investigates cQnsumer complaints. 
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7. Record Series Description This file contains the following documents linclude form n 
Attach samDles of the file. 

bers and titles, if any): 

Documentsrelating to: ~I lsbpproving app l - i ca t i~ons  f r o m  . .  insurance .~ ... , ~. companies . ,  t o  do business i n  
Included are: Applicat'ions for Original Certif icates of Authority (Form GID-2), Corporate 
Charters and Amendments, Company By-Laws and amendments, Powers of Attorney (Form GID- 

de ar . & k d ,  bertificates of Compliance, Deposit and Valuation, and biographical data  on each  
Company's officers and directors. (See Form GID- 1). Also Correspondence between the  
Company and t h e  Insurance Commissioner's office. 

Files are arranged alphabetically by name of Insurance Company 
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Monthly Reference Rate. - How often are records referred to  which are: 
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lOt_Questionnaire (Place ~~ ~ an "X" in the proper ~JG) ~ ~ - .. 
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1 y c. a. I s  this the official copy of the series? 

Knm~where is it?.- ____ - ~ _  -- - 
, .  . 

b, Boes the series contain nfidential information requiring security'hatidling? If yes, cite law or regulation. ,~ 

. .  
I 

~~ 
_)_-- 

! 

7 
~- c. _ _  Is this a vital record? 

d. Does this seriesve historical or long term researchvalue? 6 ,  

e. When one or two documents in the fi le make it necessary to keep the entire file for a long period, could these 
~~ 

I-- ' hi r '  u ~ e x m i b W e ~ ! ! t t e s . . . a n a ~  ~ 

series ever analyzed and/or recorded in a= 
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h. Is there a duplication of th is  series in your office, or in another offim-or agency? 
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on Requirements The following requires the series to be kept: 

a. State Law 
a) 

vears. 1. Audit beriod 
b. Statute of limitation ~ ~ years. e. Administrative need 
c. Federal law 

I ~~ ~ r . -  

Atiach cop7 or excerpt of laws or regulations. Explain adrninistrative~ need. . 

f. Federal  retention instr,uctions 
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-years. 
. L . - - y e a r s .  
~ _ l _ l  years. 
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If company applies for admission within the 2 year period the f i le  would -e needed'for.  
. ~ 

~~.~ .: - 
- I  ' 7  'infomation; '-. C o i p a n i & i  .. - u&ally T -  apply, within, 1Yeaft.o ,2 .~ years.  i - I . -~ -. -. 
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12. Ao&ved Dispo&ion Instructions This agency recommends that the file series 6e cut otf ax thb end of each: 

- .  - .i-. . .then, .~ 
. - _ .  , . NCaIendar Year; 0 ~. Fiscal Year;~O ~ .. Other -~- . .  ;, . .  
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~ year(s); then ~ : 
. . ~. . .  

!month(s) ~ 

- D Hold in the current$lesarei' 
0 Transfer fo local holding am, hold -: - .  '~ '~ 

B Transfer to State Records Center; hold l - - y e a r ( s ) ;  then 

0 Transfer to State Archives for permanent retention. 
0 Other (SpeciQ) 

~ M ( S ) ;  then 

Destroy. 
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APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS See Publicatiod No. 76-RM-I for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia. 30334. 
Attention: SChedUlinQ Section. 

I 

Application Date Comptroller General 
230 State Capitol 
Insurance Division - Room 236 

I_.__-- . - 
Telephone Number 

etention Schedule: racord will continue to accumulate. . 0 Dismse of wesent accumulatid: no further accumulation anticipated. 

re & Casualty Companies 

which this record series is created? 
. The Comptroller General is responsible for 

ing insurance-related 
$2,500 or less:  and 

The Insurance Division 

ing insurance companies and for administer- 
loan companies making loans up to 

and Mobile Homes Sales Regulation 

agents ,  collects premium taxes ,  
, examines policy forms laws. The 
! Divlslon also licenses 

! 
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7. Record Series Description This file contains the 

Attach samples of th 
wing'documents (include farm numbersand titles, if any): 

ating insurance companies 
Certificates of Authority (Form GID-2), Corporate 

and amendments, Powers of Attorney (Form GID- 
and Valuatign, and biographical data on each 
GID- 1). Also Correspondence between the  

Company 

File i s  arranged: 

-.- P 

8. Monthly Reference Rate 
One t 0 - k  months old 
twenty-five months and older/ RARELY 

9. Annual R a t e  of Accumulation of Remrdn 

w often are records referred to which are: 
; Seven to twelve months old ; Thirteen to twenty-four months old 

---- ---- 

: *a!+e drawers , , -. ; Shelves ; Other (specify) .- I 
t, Letter-sire drawers 

AR-50-71; Rev. 76 low) 



111. Retention Requinments The following requires the wries to be kept: 

a. StateLaw years. d. Audit period yaarr. 
b. Statute of limitation years. a. Administrative need . L - , - y e a r s .  
E.  Federal law years. f. Federal retention instructions years. 

.c 

Oate Records Managpgmt 9ff iqer (Sign# rum) Oate 
I? 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

If company applies for admission within the 2 year period the file would be needed for 
information. 

Companies usually apply within lyear to 2 yeato- 

12. ADoroved Disposition Instructions This agency recommends that the file series be cut ott 11 th end of each: K' Calendar Year: 0 Fiscal Y ear; 0 Other 

month(s) _- year(s): then 

then, 

5 Hold in the current fi les area 
0 Transfer to local holding area, hold 
@ Transfer to State Records Center: hold L y e a r ( s ) ;  than 
IB Destroy. 
0 Transfer to Stata Archives for permanent retention. 
0 Other (specifyl 

year(r1: then 

JO -7- 7) 
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.-+, Y / n -  3- 7; 

graph 12 are approved. 
(If disepprooved, o t t x h  lette? 
of explanation.) 

Soto Records Committee (S;gnatum) Date 
Recommendations n para- I 1 

- State Auditor/Designee 

Secretary of State/Dcrignea L* /I/ 7-7: 
/ 


